Belleville Area District Library Board
Regular Meeting Agenda
May 12, 2026 at 7:30 PM

The Belleville Area District Library Board will meet in person in the library’s 2" floor Conference Room.

Agenda:

Pledge of Allegiance
Roll Call: Cichewicz, Fleming, Jackson-Smith, Juriga, Peters, Priest, Stoudemire
Approve Agenda
Approve April 14, 2026, Regular Meeting Minutes
Public Comments
Committee Reports
A. Building-Cichewicz

U S

Bylaws-Priest
Finance-Stoudemire
Outreach-Jackson-Smith
Personnel-Priest

mmoow

Policy-Fleming
a. FOIA Policy and Summary update (new contact email)
G. Art
7. Approve Accounts Payable
8. Director’s Report/Comments/Communications
9. Trustee Comments
10. Chair Comments
11. Adjournment

Any citizen wishing to provide input or ask questions about any agenda item may speak during the meeting’s Public Comments
section or forward comments to the Library Director in advance by leaving a message at 734-699-3291 or via the Contact
Information found at www.belleville.lib.mi.us. Any citizen requesting accommodation to attend this meeting may contact the library
at least 24 hours prior to the meeting, using the above contact information.

Next Regular BADL Board Meeting: June 9, 2026, at 7:30 PM
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Belleville Area District Library
Meeting Minutes
April 14, 2026

. Call to Order: Chair Sharon Peters called the meeting to order at 7:34 pm

. Roll Call: The following board members were present: Joy Cichewicz, Dan
Fleming, John Juriga, Sharon Peters, Linda Priest, and Tanya Stoudemire.
Also present: Library Director Mary Jo Suchy, Library Assistant Nikki Pickeral
Excused: Maria Jackson-Smith.

. Approve Agenda: Motion by Juriga, seconded by Priest, to approve the agenda
as presented. The motion carried unanimously.

. Approve March 10, 2026, Regular Meeting Minutes: Motion by Cichewicz,
seconded by Priest, to approve the March 10, 2026, meeting minutes as
presented. The motion carried unanimously.

. Public Comments: Rosemary invited everyone to a public meeting regarding
the importance of newspapers. The meeting will be held at the library May 7,
2026, at 6 pm and will feature a speaker from Wayne State University who will
discuss the importance of local journalism. It will also be an opportunity for the
public to discuss what they would like to see in their local newspaper.

. Committee Reports:

A. Building: Suchy will meet with the new landscaper this week. Spring clean-

up of the grounds and bioswale will be forthcoming. The library accepted a

quote from City Elevator for quarterly elevator maintenance for $1,200 per

year starting June 1st. A copy of the city/library parking lot agreement was

included in the board pack. Funding for capital improvements to the lot are to

be divided between the library and the city based on their percentage of

ownership (the library owns 59% and the city owns 41%). The library is

responsible for routine maintenance and snow removal. Suchy will discuss

the possible relocation of the recycle bin with the city.

Bylaws: Suchy is in discussion with the attorney regarding the bylaws

revisions and the media communication policy and public comment policy.

Finance: No report

Outreach: No Report

Personnel: No Report

Policy: No Report

. Art: Contributions in memory of Alma Hughes-Grubbs will be used to award
an annual prize to students displaying their art at the library.

Oammoo W

. Approve Accounts Payable: Motion by Priest, seconded by Juriga, to approve
the accounts payable as presented. The motion carried unanimously.
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8. Director’s Report: See attached.

9. Trustee Comments:
Priest: Has been inspired to use more of the library’s electronic services.
Juriga: Stated that Reggie Miller will not be running again.
Stoudemire: Was happy that John is back! She missed him. Will miss the May
meeting for a trip.
Cichewicz: Had so much fun at the recent Jazz Night at the library.
Fleming: Regretted not being able to come to Jazz Night but did go to the
Astrology Night at the Sumpter Branch which was fantastic.

10.Chair Comments: Loved the jazz program which she was able to attend the
night before her surgery. Was happy to see Tanya at the meeting.

11. Adjournment: Motion to adjourn by Juriga, seconded by Fleming. The meeting
adjourned at 8:36 pm.
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Belleville Area District Library

Budgetary Comparison Schedule

Revenues

Current Taxes less chg backs

Total Current Taxes
Grant Revenue
Interest Income
State Aid
Library Fines and Fees
Late Fees
Penal Fines
Lost Book Fees
Total Fines and Fees
Contributions and Donations
Contributions New Library
Miscellaneous Income
Miscellaneous
Copies
Fax Fees
Newspaper Sales
Total Miscellaneous
Grand Total Revenues

Salaries
Salary- Librarians
Salary- Library Aides
Total Salaries
Benefits and FICA
FICA/ Medicare

Employee Health Insurance

Retirement (MERS)

Total Benefits and FICA

Books and Acquisitions
Contracted Services-Acq.
Supplies
Office Supplies
Supplies- Maintenance
Library Programs Supplies
Total Supplies

*  Actual taxes collected to date $2,657,492.50

General Fund
For the Nine Months Ended March 31, 2026

2025-2026

$ 2,800,000
2,800,000
7,000

25,000
47,000

1,000
40,000
1,300
42,300
1,000

24,000
$ 2,946,300

$ 1,292,000

98,838
268,000
85,000
451,838
285,000
24,000

55,000

9 Month
2025-2026

$ 2,100,000
2,100,000
5,250

18,750

35,250

750
30,000
975
31725
750

18,000
$ 2,209,725

$ 969,000

74,129
201,000
63,750
338,879
213,750
18,000

41,250

9 Month
Actual

$ 2,100,000
2,100,000
7,907
22,776
26,713

2,229

2,163
4,392
12,580
7

24,589
$ 2,198,964

$ 906,094

69,317
198,621
55,812
323,750
162,763
4,643

33,689

$

Variance
Favorable

2,657
4,026
(8,537)

1,479

(30,000)
188

(27,333)
11,830
7

6,589
(10,761)

62,906

4,812
2,379
7,938
15,129
50,987
13,357

7,561
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Belleville Area District Library
Budgetary Comparison Schedule
General Fund
For the Nine Months Ended March 31, 2026

9 Month
2025-2026 2025-2026 9 Month
Actual
Professional Fees
Audit $ 10,000 $ 8,900
Finance 15,000 10,837
Legal 7,000 3,336
Legal-Building Program
Architect 10,000
Other 10,000
Total Professional Fees 52,000
Bank Fees 2,000
Dues 5,000
Contracted Services
Contracted Services 28,000 21,000 18,080
Delivery 6,000 4,500 3,495
Payroll 15,000 11,250 9,821
Automation System & Cataloging 45,000 33,750 31,063
QOutside Maintenance 20,000 15,000 15,482
Total Contracted Services 114,000 85,500 77,941
Telephones & Telecommunications
Telephone 15,000 11,250 7,647
Telecommunications 16,000 12,000 10,482
Total Telephone and Telecommunications 31,000 23,250 18,129
Insurance
Liability Insurance
Worker's Comp. Insurance
Total Insurance 38,000 28,500 23,787
Utilities
Heat
Electrical
Water and Sewer
Total Utilities 70,000 52,500 46,403
Repairs and Maintenance 150,000 112,500 73,217
Printing and Publications
Printing
Publications- Newspapers
Total Printing & Publications 20,000 9,658
Postage 10,000 7,365

Computer Hardware/ Software
Computer Repair & Maintenance
Hardware and Software

79,951

$

Variance
Favorable

(1,400)
413
1,914

7,500
5,525
13,952
575
2,250

2,920
1,005
1,429
2,687
(482)
7,559

3,603
1,518
5121

4,713

6,097
39,283

5,342
135

10,049
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Belleville Area District Library
Budgetary Comparison Schedule
General Fund

For the Nine Months Ended March 31, 2026

Miscellaneous
Travel and Meetings
Miscellaneous (Programming)
New Equip/ Office Furniture
Penal Fines Repay
Other
Total Miscellaneous

Total Expenditures

Current Year

9 Month Variance
2025-2026 2025-2026 9 Month Favorable
Budget Budget Actual (Unfavorable)
$ 8,000 $ 6,000 $ 5,234 766
18,000 13,500 9,656 3,844
25,000 18,750 7,959 10,791
40,000 30,000 - 30,000
4,000 3,000 1,488 1,512
95,000 71,250 24,337 46,913
$ 2,814,838 $ 2,111,129 $ 1,819,200 291,929
$ 131,462 $ 98,597 $ 379,764 281,168




Approved by the Belleville Area District Library Board 6/9/2015
Proposed amendment (in red) 5-12-2026

BELLEVILLE AREA DISTRICT LIBRARY
FREEDOM OF INFORMATION ACT PROCEDURES AND GUIDELINES

I. PURPOSE.

The Belleville Area District Library ("Library") adopts the public policy set forth in the
Michigan Freedom of Information Act, 1976 PA 442 ("FOIA"), that all persons, except those
persons incarcerated in state, county or federal correctional facilities, are entitled to full and
complete information regarding the affairs of government and the official acts of those who
represent them as public officials and public employees, consistent with the FOIA. Access to
information is important so that people may fully participate in the democratic process. These

Procedures and Guidelines are enacted in compliance with the requirements set forth in Section
4(4) of the FOIA.

IL. FOIA COORDINATOR.

The Library Director shall be the FOIA Coordinator. The FOIA Coordinator will respond to
requests in accordance with the FOIA. An employee of the Library who receives a request for a
public record must promptly forward that request to the FOIA Coordinator. The FOIA
Coordinator is responsible for accepting, processing and approving a denial of a request and
signing the written notice of denial. The FOIA Coordinator may designate another individual to
act on his or her behalf in accepting and processing requests for the Library's public records, and
in approving a denial.

III. REQUEST REQUIRED.

A. Requestor; Public Record. An individual, corporation, limited liability company,
partnership, firm, organization, association, governmental entity, or other legal entity,
except those persons incarcerated in state, county or federal correctional facilities, may
request public records from the Library. "Public Record" has the meaning as defined in
Section 2(e) of the FOIA.

B. Verbal Requests. The Library may, but is not required to, provide public records
in response to a verbal request, unless such verbal request is for information that the
Library believes is available on its website. In such case, an employee, where practicable
and to the best of his or her knowledge, shall inform the requestor about the pertinent
website where the information is available.

C. Written Requests. Except as provided in Section I1I.B above, a person desiring to
inspect, copy or receive a copy of a public record shall make a written request for the
public record to the Library. A request can be made through a letter, in person, or sent by
electronic transmission.

1. Where to Send the Request. Whenever possible, requests for public
records should be directed to the following recipients so that the information can
reach the FOIA Coordinator:



a By mail or in person:

Belleville Area District Library
Attn: FOIA Coordinator

167 Fourth Strect

Belleville, MI 48111

b. By e-mail: foiarequest@belleville.lib.mi.us

C. By fax: 734-699-6352
2. . Requests in writing must identify the public
record sufficiently to allow the Library to find the requested record. If not, the

request may be denied on that basis.

3. Electronic Transmissions. For requests sent by electronic transmission,
the following shall apply:

a. Electronic Transmissions. A written request made by facsimile,
electronic mail, or other electronic transmission is not received by the
Library's FOIA coordinator until 1 business day after the electronic
transmission is made.

b. . If a written request is sent by
electronic mail and delivered to the Library's spam or junk mail folder, the
request is not received until 1 day after the Library first becomes aware of
the written request. The Library shall note in its records both the time a
written request is delivered to its spam or junk mail folder and the time the
Library first becomes aware of that request. The FOIA Coordinator shall
be responsible for routinely monitoring the spam and junk mail folders in
order to determine whether they contain any FOIA requests.

4. Specify Format. The requestor may specify whether he or she would like
to inspect, receive paper copies, or receive the public records on nonpaper
physical media. The Library is only required to comply with the request for
specified nonpaper physical media if it has the technological capability necessary
to provide the public records on the requested nonpaper physical media in the
particular instance.

5. Subscription. A person has a right to subscribe to future issuances of
public records that are created, issued, or disseminated on a regular basis. A
subscription shall be valid for up to 6 months, at the request of the subscriber, and
shall be renewable.
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PROCEDURES FOR RESPONDING TO WRITTEN FOIA REQUESTS

A. Response.  Unless otherwise agreed to in writing by the person making the
request, the Library shall respond to a request within 5 business days after it receives the
request by:

1. Granting the request (which would include notifying the requestor that all
or a portion of the public records requested are available on the website, if
applicable);

2. Issuing a written notice to the requesting person denying the request;

3. Granting the request in part and issuing a written notice to the requesting
person denying the request in part (which would include notifying the requestor
that all or a portion of the public records requested are available on the website if
applicable); or

4. Issuing a notice extending for not more than 10 business days the period
during which the Library shall respond to the request.

The Library's written response shall be considered the final determination regarding the
FOIA request.

B. Understanding the Library's Response. The Library has an obligation to respond
as required under the FOIA. If the Library grants a written request in full, the requestor
will receive a notice indicating that it has been granted. However, if the request is denied
or denied in part, the Library shall provide the following information:

1 Pursuant to Section 13 of the FOIA, the Library may exempt certain
documents from disclosure. The FOIA Coordinator will review the request to
determine if any exemptions apply. The FOIA Coordinator may request
assistance from the Library’s Attorney regarding the application of exemptions.
If exempt, the Library shall provide an explanation of the basis under this act or
other statute for the determination that the public record, or portion of that public
record, is exempt from disclosure, if that is the reason for denying all or a portion
of the request.

2. A certificate that the public record does not exist under the name given by
the requestor or by another name reasonably known to the Library, if that is the
reason for denying the request or a portion of the request. The denial letter may
indicate that the letter serves as the certificate as required by the FOIA.

3. A description of a public record or information on a public record that is
separated or deleted pursuant to Section 14 of the FOIA, if a separation or
deletion is made.



4. A full explanation of the requesting person's right to do either of the
following;:

a. Submit to the head of the Library a written appeal that specifically
states the word "appeal" and identifies the reason or reasons for reversal of
the disclosure denial; or

b. Seek judicial review of the denial under Section 10 of the FOIA.

S. Notice of the right to receive attorneys' fees and damages as provided in
Section 10 of the FOIA, MCL 15.240, if, after judicial review, the court
determines that the Library has not complied and orders disclosure of all or a
portion of a public record.

C. No Obligation to Create Records. The FOIA does not require the Library to
make a compilation, summary, or report of information. Further, the Library is not
required to create a new public record in order to respond to a request.

D. Documents Available on Website. If the FOIA Coordinator knows or has reason
to know that all or a portion of the requested information is available on its website, the
Library shall notify the requestor in its written response. The written response, to the
degree practicable in the specific instance, shall include a specific webpage address
where the requested information is available.

If all or a portion of the requested records are available on the website and the Library
has included the website address in its written response but the requestor wants the public
records in a paper format or other nonpaper physical media, the Library shall provide the
public records in the specified format. On the detailed itemization, the Library shall
separate the requested public records that are available on its website from those that are
not available on the website and shall inform the requestor of the additional charge to
receive copies of the public records that are available on its website.

FEES

The Library may charge a fee for a public record search, for the necessary copying of a
public record for inspection, or for providing a copy of a public record because it has
established, made publicly available, and follows these Procedures and Guidelines and
the FOIA. The fee shall be limited to actual mailing costs and to the actual incremental
cost of duplication or publication including labor; the cost of search, examination and
review; and the deletion and separation of exempt information from non-exempt
information as set forth more fully in these Procedures and Guidelines. The FOIA
Coordinator shall provide a detailed itemization of costs on a standard form, as required
under Section 4(4) of the FOIA (“Detailed Itemization”). The total fee shall not exceed
the sum of the following components:



A.

Labor Costs

1.

a. The Library may charge for searching for, locating and examining
public records in conjunction with receiving and fulfilling a granted
written request.

b. The Library shall not charge more than the hourly wage of its
lowest-paid employee capable of searching for, locating, and examining
the public records in the particular instance regardless of whether that
person is available or who actually performs the labor.

c. These labor costs shall be estimated and charged in increments of
15 minutes, with all partial time increments rounded down.

a. For services performed by an employee of the Library, the Library
shall not charge more than the hourly wage of its lowest-paid employee
capable of separating and deleting exempt information from non-exempt
information in the particular instance, regardless of whether that person is
available or who actually performs the labor. All references in these
Procedures and Guidelines to separating and deleting exempt information
from non-exempt information shall refer to the separation and deletion
requirements set forth in Section 14 of the FOIA, MCL 15.244.

b. If the Library does not employ a person capable of separating and
deleting exempt information from non-exempt information in the
particular instance, it may treat necessary contracted labor costs used for
the separating and deleting of exempt information from non-exempt
information in the same manner as employee labor costs when calculating
charges under this subdivision if all of the following occur:

1) The Library’s FOIA Coordinator determines on a case-by-
case basis that the Library does not employ a person capable of
separating and deleting exempt information from non-exempt
information.

2) The Library clearly notes the name of the contracted person
or firm on the Detailed Itemization.

3) Total labor costs calculated for contracted labor costs shall
not exceed an amount equal to 6 times the state minimum hourly
wage rate.



c. These labor costs shall be estimated and charged in increments of
15 minutes, with all partial time increments rounded down.

d. The Library shall not charge for labor directly associated with
redaction if it knows or has reason to know that it previously redacted the
public record in question and the redacted version is still in the Library’s
possession.

f. If the Library directly or indirectly administers or maintains an
official internet presence, any public records available to the general
public on that internet site at the time the request is made are exempt from
this labor charge.

3. Dunlication or Publication Labor Charges.

a. The Library may charge labor costs for duplication and
publication, including making paper copies, making digital copies, or
transferring digital public records to be given to the requestor on nonpaper
physical media or through the internet or other electronic means as
stipulated by the requestor.

b. The Library shall not charge more than the hourly wage of its
lowest-paid employee capable of necessary duplication or publication in
the particular instance, regardless of whether that person is available or
who actually performs the labor.

c. Labor costs shall be estimated and charged in increments of one
(1) minute, with all partial time increments rounded down.

4, . The Library may also add up to 50% to the
applicable labor charge amount to cover or partially cover the cost of fringe
benefits if it clearly notes the percentage multiplier used to account for benefits in
the Detailed Itemization. Subject to the 50% limitation, the Library shall not
charge more than the actual cost of fringe benefits, and overtime wages shall not
be used in calculating the cost of fringe benefits.

If all or a portion of the requested records are available on the website and the
Library has included the website address in its written response but the requestor
wants the public records in a paper format or other nonpaper physical media, the
Library shall provide the public records in the specified format but may use a
fringe benefit multiplier greater than the 50% limitation, not to exceed the actual
costs of providing the information in the specified format.

5. . Overtime wages shall not be included in the calculation
of labor costs unless overtlme is specifically stipulated by the requestor and
clearly noted on the Detailed Itemization.



6. Itemization. All labor fee components shall be itemized using both the
hourly wage and the number of hours charged on the Detailed Itemization.

7. The labor fee shall not be charged for (1)
searching for, locating and examining of public records, or (2) the cost of the
deletion and separation of exempt information from non-exempt information,
unless fatlure to charge a fee would result in unreasonably high costs to the
Library because of the nature of the request in the particular instance, and the
Library specifically identifies the nature of these unreasonably high costs. The
FOIA Coordinator has authority to determine when the costs are unreasonably
high in a particular instance, including, but not limited to, instances when the
costs would be excessive and beyond the normal or usual amounts for responding
to a request. In doing so, the FOIA Coordinator may take into account
considerations such as the volume and complexity of the FOIA request as well as
the Library’s particular fiscal condition at the time of the request or any other
conditions authorized by law.

Other Costs.
1. . Costs for providing records on nonpaper
physical media.

a. The requestor may stipulate that the public records be provided on

nonpaper physical media, electronically mailed, or otherwise
electronically provided to him or her in lieu of paper copies. The Library
is not required to provide the documents on nonpaper physical media if it
lacks the technological capability necessary to provide records on the
requested particular nonpaper physical media.

b. For public records provided to the requestor on nonpaper physical
media, the Library may charge the actual and most reasonably economical
cost of the computer discs, computer tapes, or other digital or similar
media.  The Library may use (but is not required to) a computer disc,
thumb drive or other nonphysical media provided by the requestor but
only if it is provided in its original packaging. Because the safety and
security of the Library’s computers and network is of important public
interest, the Library may take that security interest into account when
determining the means of providing the documents on nonpaper physical
media.

a. For paper copies of public records provided to the requestor, the
Library may charge the actual total incremental cost of necessary
duplication or publication, not including labor.



VI.

b. The cost of paper copies shall be calculated as a total cost per sheet
of paper and shall be itemized and noted in a manner that expresses both
the cost per sheet and the number of sheets provided.

C. The fee shall not exceed 10 cents per sheet of paper for copies of
public records made on 8-1/2- by 11-inch paper or 8-1/2- by 14-inch
paper. For all other paper sizes, the Library may charge the actual total
incremental cost of duplication or publication, not including labor.

d. The Library shall utilize the most economical means available for
making copies of public records, including using double-sided printing, if
cost saving and available.

3.
a. The Library shall charge the actual cost of mailing, if any, for
sending the public records in a reasonably economical and justifiable
manner.

b. The Library shall not charge more for expedited shipping or
insurance unless specifically stipulated by the requestor, but may
otherwise charge for the least expensive form of postal delivery
confirmation when mailing public records.

C Statutory Fees. The fees set forth in this Section V do not apply to public records
prepared under an act or statute specifically authorizing the sale of those public
records to the public, or if the amount of the fee for providing a copy of the public
record is otherwise specifically provided by an act or statute.

D Fees Paid Before Providing Documents. The Library shall require that all fees be
paid in full before providing records in response to granted or granted in part
written requests.

DEPOSIT.

A. Deposit. In either the Library's initial response or subsequent response as
described under Section 5(2)(d), the Library shall require a good-faith deposit before
providing the public records to the requestor if the entire fee estimate or charge
authorized the FOIA exceeds $50.00, based on a good-faith calculation of the total. The
deposit shall not exceed 1/2 of the total estimated fee, and the Library's request for a
deposit shall be included in the Detailed Itemization. The response shall also contain a
best efforts estimate by the Library regarding the time frame it will take the Library to
comply with the law in providing the public records to the requestor. The time frame
estimate is nonbinding upon the Library, but the Library shall provide the estimate in
good faith and strive to be reasonably accurate and to provide the public records in a



manner based on this state's public policy under Section 1 and the nature of the request in
the particular instance. If the Library does not respond in a timely manner as required by
the FOIA, it is not relieved from its requirements to provide proper fee calculations and
time frame estimates in any tardy responses. Providing an estimated time frame does not
relieve the Library from any of the other requirements of this act.

B. Increased Deposit For Prior Unpaid Requests. After the Library has granted and
fulfilled a written request from an individual under this act, if the Library has not been
paid in full the total amount for the copies of public records that the Library made
available to the individual as a result of that written request, the Library may require a
deposit of up to 100% of the estimated fee before it begins a full public record search for
any subsequent written request from that individual if all of the following apply:

1. The final fee for the prior written request was not more than 105% of the
estimated fee.

2. The public records made available contained the information being sought
in the prior written request and are still in the Library's possession.

3. The public records were made available to the individual, subject to
payment, within the time frame estimate described Section 4(7) of the FOIA.

4. Ninety days have passed since the Library notified the individual in
writing that the public records were available for pick up or mailing.

5. The individual is unable to show proof of prior payment to the Library.

6. The Library calculates a Detailed Itemization that is the basis for the
current written request's increased estimated fee deposit.

The Library shall no longer require an increased estimated fee deposit from an individual
described above if any of the following apply:

1. The individual is able to show proof of prior payment in full to the
Library;

2. The Library is subsequently paid in full for the applicable prior written
request; or

3. Three hundred sixty-five days have passed since the individual made the
written request for which full payment was not remitted to the Library.



VII.

WAIVER OR REDUCTION OF FEES.

A.

B.

Waiver of Fees of First $20.00. A public record search shall be made and a copy
of a public record shall be furnished without charge for the first $20.00 of the fee
for each request by ecither of the following:

1. . An individual who is entitled to information under this act and
who submits an affidavit stating that the individual is indigent and receiving
specific public assistance or, if not receiving public assistance, stating facts
showing inability to pay the cost because of indigency.

a. If the requestor is eligible for a requested discount, the Library
shall fully note the discount on the Detailed Itemization.

b. If a requestor is ineligible for the discount, the Library shall inform
the requestor specifically of the reason for ineligibility in the Library's
written response. An individual is ineligible for this fee reduction if any of
the following apply:

1) The individual has previously received discounted copies
of public records from the Library twice during that calendar year.

2) The individual requests the information in conjunction
with outside parties who are offering or providing payment or
other remuneration to the individual to make the request, as
verified by an affidavit executed by the requestor.

2. . A non-profit organization formally
designated by the state to carry out activities under subtitle C of the
developmental disabilities assistance and bill of rights act of 2000, Public Law
106-402, and the protection and advocacy for individuals with mental illness act,
Public Law 99-319, or their successors, if the request meets all of the following
requirements:

a. Is made directly on behalf of the organization or its clients
b. Is made for a reason wholly consistent with the mission and
provisions of those laws under section 931 of the mental health code, 1974

PA 258, MCL 330.1931.

c. Is accompanied by documentation of its designation by the state, if
requested by the Library.

Public Interest Reduction or Waiver. The FOIA Coordinator may reduce or

waive the imposition of fees if the FOIA Coordinator determines that a waiver or

10



IX.

reduction of the fee is in the public interest because searching for or furnishing copies of
the public record can be considered as primarily benefiting the general public.

C. Reduction for Late Responses. 1f the Library does not respond to a written
request in a timely manner as required by the FOIA, the Library shall do the following:

Il Reduce the charges for labor costs by 5% for each day the Library exceeds
the time permitted, with a maximum 50% reduction, if either of the following
applies:

a. The late response was willful and intentional.
b. The written request:

(1) included language that conveyed a request for information
within the first 250 words of the body of a letter, facsimile, electronic
mail, or electronic mail attachment, or

(i)  The written request specifically included the words,
characters, or abbreviations for "freedom of information", "information",
"FOIA", "copy", or a recognizable misspelling of such, or appropriate
legal code reference for this act, on the front of an envelope, or in the
subject line of an electronic mail, letter, or facsimile cover page.

2. If a charge reduction is required, the Library shall fully note the charge
reduction on the Detailed Itemization.

INSPECTION.

Upon request, the Library must furnish a requesting person a reasonable opportunity for
inspection and examination of its public records, and must furnish reasonable facilities
for making memoranda or abstracts from its public records during the usual business
hours. Pursuant to Section 4(1) of the FOIA, the Library may charge a fee for the public
record search, for the necessary copying of a public record for inspection or for providing
a copy of the public record after inspection.

The FOIA permits the Library to make reasonable rules necessary to protect its public
records and to prevent excessive and unreasonable interference with the discharge of its
functions. The Library must protect public records from loss, unauthorized alteration,
mutilation, or destruction. As such, the Library authorizes the FOIA Coordinator to
determine whether in a particular circumstance an employee or agent of the Library must
be present at any inspection of documents to protect the public records, and in such cases
may assess charges as appropriate under law.

11



XI.

CERTIFIED COPIES.

The Library must, upon written request, furnish a requesting person a certified copy of
the public record disclosed in whole or in part by the Library.

APPEALS.

A.

Appeal of a Final Determination to Deny All or a Portion of the Request

1. Submit an Appeal. If a requestor desires to appeal all or part of a final
determination to deny a request, the requestor must submit to the Belleville Area
District Library Board, (“Library Board”) a written appeal that specifically states
the word "appeal" and identifies the reason or reasons for reversal of the denial.

2. . The Library Board is not considered to have received
a written appeal until the first regularly scheduled meeting of the Library Board
following submission of the written appeal.

3. 1. Within 10 business days after receiving a written
appeal, the Library Board shall do 1 of the following;:

a. Reverse the disclosure denial.

b. Issue a written notice to the requesting person upholding the
disclosure denial.

c. Reverse the disclosure denial in part and issue a written notice to
the requesting person upholding the disclosure denial in part.

d. Under unusual circumstances, issue a notice extending for not
more than 10 business days the period during which the Library Board
shall respond to the written appeal. The Library Board shall not issue more
than 1 notice of extension for a particular written appeal.

Appeals of Fees (Including Deposits).

l. If the Library requires a fee that exceeds the amount
permitted under these Procedures and Guidelines or Section 4 of the FOIA, the
requesting person may submit to the Library Board a written appeal for a fee
reduction that specifically states the word "appeal" and identifies how the required
fee exceeds the amount permitted under these Procedures and Guidelines or
Section 4 of the FOIA.

2. . The Library Board is not considered to have received
a written appeal under until the first regularly scheduled meeting of the Library
Board following submission of the written appeal.

12



3. 1. Within 10 business days after receiving a written
appeal, the Library Board shall do 1 of the following:

a. Waive the fee

b. Reduce the fee and issue a written determination to the requesting
person indicating the specific basis under Section 4 of the FOIA that
supports the remaining fee. The determination shall include a certification
from the Library Board that the statements in the determination are
accurate and that the reduced fee amount complies with its publicly
available Procedures and Guidelines and Section 4 of the FOIA.

c. Uphold the fee and issue a written determination indicating the
specific basis under Section 4 of the FOIA that supports the required fee.
The determination shall include a certification from the Library Board that
the statements in the determination are accurate and that the fee amount
complies with these Procedures and Guidelines and Section 4 of the FOIA.

d. Issue a notice extending for not more than 10 business days the
period during which the Library Board must respond to the written appeal.
The notice of extension shall include a detailed reason or reasons why the
extension is necessary. The Library Board shall not issue more than 1
notice of extension for a particular written appeal.

XII. CIVIL ACTION.

A.

Civil Action for Non-Disclosure or Denial of Public Records.

1. : If the Library Board fails to respond to a
written appeal or if the Library Board upholds all or a portion of the disclosure
denial that is the subject of the written appeal, the requesting person may seek
judicial review of the nondisclosure by commencing a civil action within 180
days after the Library’s final determination to deny a request.

2. . A requestor may also commence a
civil action in the circuit court to compel the Library's disclosure of the public
records within 180 days after the Library's final determination to deny a request.
The requestor is not required to appeal the denial to the Library Board before
commencing the civil action.

3. . If the court determines a public record is not exempt
from disclosure, it shall order the Library to cease withholding or to produce all or
a portion of a public record wrongfully withheld. If the person prevails, the court
shall award reasonable attorneys' fees, costs, and disbursements. If the person or
Library prevails in part, the court may, in its discretion, award all or an

13



appropriate portion of reasonable attorneys' fees, costs, and disbursements. If the
court determines that the Library has arbitrarily and capriciously violated this act
by refusal or delay in disclosing or providing copies of a public record, the court
shall order the Library to pay a civil fine of $1,000.00 and shall award, in addition
to any actual or compensatory damages, punitive damages in the amount of
$1,000.00.

B. Civil Action Regarding Fees.

1. . A requestor may commence a civil action in
the circuit court for a fee reduction if the Library (1) failed to respond to a written
appeal or (2) made a determination on a written appeal. A requester must submit
an appeal to the Library Board for a fee reduction before commencing a civil
action. If a civil action is commenced against the Library, the Library is not
obligated to complete the processing of the written request for the public record at
1ssue until the court resolves the fee dispute. This action must be filed within 45
days after receiving notice of the determination of an appeal to the Library Board.

2. . If the requesting person prevails by receiving a
reduction of 50% or more of the total fee, the court may, in its discretion, award
all or an appropriate portion of reasonable attormeys' fees, costs, and
disbursements. If the court determines the Library has arbitrarily and capriciously
violated this act by charging an excessive fee, the court shall order the Library to
pay a civil fine of $500.00, which shall be deposited in the general fund of the
state treasury. The court may also award, in addition to any actual or
compensatory damages, punitive damages in the amount of $500.00 to the person
secking the fee reduction.

XIII. FOIA RECORD RETENTION.

XIV.

The FOIA Coordinator must keep a copy of all written requests and documents sent in
response to the request for public records on file for no less than 1 year, unless a longer
retention time has been specified in a record retention policy applicable to the Library.

PUBLICATION AND NOTIFICATION OF PROCEDURE AND GUIDELINES.

Because the Library maintains a website, these Procedures and Guidelines and the
summary shall be posted and maintained on the website (www.belleville.lib.mi.us). The
Library shall make these Procedures and Guidelines and summary publicly available by
providing free copies both in the response to a written request and upon request by
visitors at the Library. However, the Library may include the website link instead of
providing paper copies in its response to a written request.

14



XV. SEVERABILITY; ENFORCEABILITY.

If any clause, provision or section of these Procedures and Guidelines shall be ruled
invalid or unenforceable by any court of competent jurisdiction, the invalidity or
unenforceability of such clause, provision or section shall not affect any of the remaining
clauses, provisions or sections. If any of the Procedures and Guidelines is determined by
the FOIA Coordinator to be in conflict with the FOIA or other law after adoption, the
FOIA Coordinator has the authority to process FOIA requests in conformance with the
FOIA and shall seek to amend these Procedures and Guidelines as soon as possible.

XVI EFFECTIVE DATE

These Procedures and Guidelines shall become effective on July 1, 2015.

80231:00001:2265857-1
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Approved by the Belleville Area District Library Board 6-9-2015
Proposed amendment (in red) 5-12-2026

BELLEVILLE AREA DISTRICT LIBRARY

WRITTEN PUBLIC SUMMARY OF THE
FREEDOM OF INFORMATION ACT PROCEDURES AND GUIDELINES

The Belleville Area District Library ("Library") adopts this written public summary pursuant to
the requirements of Section 4(4) of the Michigan Freedom of Information Act, 1976 PA 442
("FOIA") so that the public will understand the Library’s Procedures and Guidelines for
processing FOIA requests. This is a summary of the Procedures and Guidelines. A complete
copy of the Procedures and Guidelines is available at the Library located at 167 Fourth Street,
Belleville, MI 48111, or on the website at www.belleville.lib.mi.us.

A.

How Can I Request a Public Record?

A person (except those persons incarcer ed in state, county or federal correctional
facilities), may request public records.

The requestor must send a written request for the public record to the Library. A request
can be made through a letter, in person, or sent by electronic transmission. The requests
should be directed to the FOIA Coordinator. The contact information is as follows:

o By mail or in person: Belleville Area District Library
Attn: FOIA Coordinator
167 Fourth Street,
Belleville, MI 48111

o By e-mail: foiarequest@belleville.lib.mi.us

o By fax: 734-699-6352

The requestor will not be required to use a specific form or format, but requests must
identify the public record sufficiently to allow the Library to find the requested record.
The Library may, but is not required to, respond to a verbal request. However, if the
Library believes the information is available on its website, the Library will inform the
requestor of the website location where practicable and to the best of his or her
knowledge.

When Can I Expect a Response?

Unless otherwise agreed to in writing, the Library will respond or seek a deposit within 5
business days after it receives the request. However, the Library may extend that time
period by 10 business days.

Please keep in mind that a request sent by e-mail or other electronic means is not
considered received until 1 business day after it is transmitted. If the request is sent to a
spam or junk mail folder, it is not considered received until 1 day after it is discovered.



How Can I Understand the Response?

If the Library grants a written request in full, the requestor will receive a notice indicating
that it has been granted.

However, if the request is denied or denied in part, the Library shall provide any or all the
following information, depending upon the reason for the denial:

o An explanation of the basis that the public record, or portion of that public record,
is exempt from disclosure, including a description of the information that is
separated or deleted.

o A certificate that the public record does not exist under the name given by the
requestor or by another name reasonably known to the Library.

o A full explanation of the requesting person's right to (1) submit to the head of the
Library a written appeal; or (2) seek judicial review of the denial under Section 10
of the FOIA. (See below for more details).

o Notice of the right to receive attorneys' fees and damages if a court determines
that the Library has not complied and orders disclosure of all or a portion of a
public record.

If a request is granted in part or granted in full, the Library will require payment before
providing documents.

What if I Request Documents Available on the Website?

If documents are available on the website, to the degrec practicable, the response will
include a specific webpage address where the requested information is available.

The Library will inform the requestor of the additional charge to receive copies of the
public records that are available on its website.

What Fees Will the Library Charge?

The FOIA Coordinator will provide a detailed itemization of costs.
For labor costs, the fee shall not exceed the sum of the following components:

o The Library will not charge more than the hourly wage of its
lowest-paid employee capable of searching for, locating, and examining the
public records; separating and deleting exempt information from non-exempt
information; and for duplication and publication regardless of whether that person
is available or who actually performs the labor, except if the Library does not
employ a person capable of separating and deleting exempt information from non-
exempt information, it may treat necessary contracted labor costs for that purpose
in the same manner as employee labor costs but may not exceed 6 times the State
minimum hourly wage.



o Time Increments: The fee will be charged in fifteen (15) minute increments, with
all partial time rounded down, except the labor fee for duplication and
publication, which shall be charged in one (1) minute increments.

o . The fee for searching for,
locating and examining public records and separating exempt information from
non-exempt information (including redacting) will not be charged, unless failure
to charge a fee would result in unreasonably high costs to the Library because of
the nature of the request in the particular instance, and the Library specifically
identifies the nature of these unreasonably high costs.

o Overtime. Overtime wages shall not be included unless agreed to by the
requestor.

o The detailed itemization will include both the hourly
wage and the number of hours charged.

o . The Library may also add up to 50% to the applicable labor
charge amount (but may not exceed actual costs) to cover or partially cover the
cost of fringe benefits if it clearly notes the percentage multiplier used to account
for benefits, unless a requestor wants records that are available on the website. In
which case, the fringe benefit multiplier can be greater than the 50% limitation.

For public records provided to the requestor on nonpaper physical media (discs, flash
drives, e-mails), the Library may charge the actual and most reasonably economical cost
of the media.

For paper copies, the Library may charge the actual total incremental cost of necessary
duplication or publication not to exceed $.10 per page (single or double sided) for 8-1/2-
by 11-inch paper or 8-1/2- by 14-inch paper. The Library will charge the actual cost of
copies made on paper of a different size. The Library will use double-sided printing, if
cost saving and available.

The Library may charge the actual cost of mailing and the least expensive form of postal
delivery confirmation.

Will a Deposit be Required?

The Library shall require a good-faith deposit of ¥ of the estimated fee if the entire fee
estimate or charge authorized under the FOIA exceeds $50.00, based on a good-faith
calculation of the total estimated fee.

The Library will also provide a best efforts, nonbinding estimate of the time frame it will
take the Library to provide the public records to the requestor.

If the Library has granted a prior request but has not been paid in full, the Library may
require a deposit of up to 100% of the estimated fee if all of the following apply:



o The final fee for the prior written request was not more than 105% of the
estimated fee.

o The public records made available contained the information being sought in the
prior written request and are still in the Library's possession.

o The public records were made available to the individual, subject to payment,
within the time frame estimate described Section 4(7) of the FOIA.

o Ninety days have passed since the Library notified the individual in writing that
the public records were available for pick up or mailing.

o The individual is unable to show proof of prior payment to the Library.

o The Library calculates a Detailed Itemization that is the basis for the current
written request's increased estimated fee deposit.

The Library shall no longer require an increased estimated fee deposit if any of the
following apply:
o The individual is able to show proof of prior payment in full to the Library;
o The Library is subsequently paid in full for the applicable prior written request; or
o Three hundred sixty-five days have passed since the individual made the written
request for which full payment was not remitted to the Library.

Am I Entitled to a Wavier or Reduction of Fees?

A reduction of the fee by $20.00 is available to certain individuals who submit an
affidavit stating they are indigent and receiving public assistance, or if not receiving
public assistance, stating facts showing in ability to pay because of indigency. For this
reduction to apply, the individual may not have received discounted fees twice during
that calendar year and the person may not be requesting on behalf of parties who are
paying to make the request.

A reduction of the fee by $20.00 is also available to certain non-profit organizations
formally carrying out activities under subtitle C of the developmental disabilities
assistance and bill of rights act of 2000, and the protection and advocacy for individuals
with mental illness act, provided that the request is made on behalf of the organization or
its clients, is made for a reason consistent with the laws under Section 931 of the mental
health code and is accompanied by documentation of its designation by the state.

The FOIA Coordinator may reduce or waive the imposition of fees if the FOIA
Coordinator determines that a waiver or reduction of the fee is in the public interest
because searching for or furnishing copies of the public record can be considered as
primarily benefiting the general public.

If the Library does not respond to a written request in a timely manner as required by the
FOIA, the Library shall reduce the charges for labor costs by 5% for each day the Library
exceeds the time permitted, with a maximum 50% reduction, if the late response was
willful and intentional or the written request included specific language as set forth more
fully in the Procedures and Guidelines.

How Can I Appeal a Decision to Deny All or Part of My Request?



If a requestor desires to appeal all or part of a decision to deny a request, the requestor
must submit to the Belleville Area District Library Board (“Library Board”) a written
appeal that specifically states the word "appeal” and identifies the reason or reasons for
reversal of the denial.

The Library Board is not considered to have received a written appeal until the first
regularly scheduled meeting after submission of the written appeal.

The Library will respond within 10 business days by reversing the disclosure denial,
upholding the denial, revising in part and upholding in part the denial or issuing a 10
business day extension.

How Can I Appeal a Determination of the Fee or Deposit Amount?

The requestor may submit to the Library Board a written appeal for a fee reduction that
specifically states the word "appeal" and identifies how the required fee exceeds the
amount permitted under the Procedures and Guidelines or Section 4 of the FOIA.

The Library Board is not considered to have received a written appeal until the first
regularly scheduled meeting after submission of the written appeal.

The Library will respond within 10 business days by waiving the fee, reducing the fee
and explaining the basis for the remaining fee, upholding the fee or issuing a 10 business
day extension.

Can I File a Lawsuit Regarding the Denial of a FOIA Request?

If the Library Board fails to respond to a written appeal or if the Library Board upholds
all or a portion of the disclosure denial that is the subject of the written appeal, the
requestor may seek judicial review of the nondisclosure by commencing a civil action
within 180 days after the Library’s final determination to deny a request. A requestor
may also commence a civil action in the circuit court to compel the Library's disclosure
of the public records within 180 days after the Library's final determination to deny a
request. The requestor is not required to appeal the denial to the Library Board before
commencing the civil action.

If a person prevails in an action regarding the denial of a request, the court shall award
reasonable attorneys fees, costs and disbursements. If the person prevails in part, the
court may award all or a portion of the attorneys’ fees, costs and disbursements. If the
court determines the FOIA was arbitrarily or capriciously violated, the court shall order a
civil fine of $1,000.00 to be paid to the state treasury. The court may also award actual,
compensatory or punitive damages.

Can I File a Lawsuit Regarding the Fee Charged For a FOIA Request?

A requestor may commence a civil action in the circuit court for a fee reduction if the
Library (1) failed to respond to a written appeal or (2) issued a determination of a written
appeal. This action must be filed within 45 days after receiving notice of the
determination of an appeal to the Library Board. The requester must file an appeal for a
fee reduction before commencing a circuit court action.



e If a person prevails in an action by receiving a reduction of 50% or more of the total fee,
the court may award all or a portion of the reasonable attorneys’ fees. If the court
determines FOIA was arbitrarily or capriciously violated, the court shall order a civil fine
of $500.00 to be paid to the state treasury. The court may also award actual,
compensatory or punitive damages.
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05/07/2026

CHECK DISBURSEMENT REPORT FOR BELLEVILLE AREA DISTRICT LIBRARY
CHECK DATE 04/08/2026 - 05/06/2026

Check Date Payee Description Account Amount
Fund: 101
General Fund
04/21/2026 A PRODUCTION BUILDING SOLUTION APRIL CLEANING, BLDG MAINT 931.000 3,920.00
04/21/2026 ALLIANCE HEALTH AND LIFE MAY HEALTH INS, 20007454-1000 716.000 18,740.28
04/21/2026 AMAZON CAPITAL SERVICES BOOKS & MATLS 981.000 14,59
BOOKS & MATLS 981.000 79.52
BOOKS & MATLS 981.000 17.86
PROGRAM SUPPLIES 950.002 523.83
COMP HARD/SOFTWARE MAINT 820.000 687.16
BOOKS/MATLS OFFICE SUPP 981.000 65.75
BOOKS/MATLS OFFICE SUPP 730.000 36.70
OFFICE SUPPLIES 730.000 22.79
OFFICE SUPPLIES 730.000 109.98
PROGRAM SUPPLIES 950.002 479.67
2,037.85
04/21/2026 BLUE CROSS BLUE SHIELD OF MICH DENTAL 716.000 834.51
04/21/2026 CLEAR RATE COMMUNICATIONS TELEPHONES 851.000 445.22
04/21/2026 DEMCO OFFICE SUPPLIES 730.000 146.39
04/21/2026 DTE ENERGY SUMPTER GAS/ELECTRIC 921.000 103.32
SUMPTER GAS/ELECTRIC 922.000 121.56
224.88
04/21/2026 FISH WINDOW CLEANING WINDOW CLEANING 931.000 2,283.00
WINDOW CLEANING 931.000 831.00
3,114.00
04/21/2026 FOSTER, SWIFT, COLLINS & SMITH LEGAL 801.001 534.00
04/21/2026 FRIENDS OF THE BELLEVILLE AREA MARCH PAYOUT 252.001 748.35
MARCH PAYOUT 252.002 138.00
MARCH PAYOUT 252.003 57.00
MARCH PAYOUT 252.004 217.00
1,160.35
04/21/2026 LIVONIA PUBLIC LIBRARY LOST BOOK 963.000 14.99
04/21/2026 MICHELE MONTOUR SPRING/SUMMER NEWSLETTER ‘26 806.000 450.00
04/21/2026 ODP BUSINESS SOLULTIONS LLC OFFICE/BLDG SUPPLIES 730.000 209.23
OFFICE/BLDG SUPPLIES 775.000 592.51
OFFICE/BLDG SUPPLIES 730.000 78.42
OFFICE/BLDG SUPPLIES 775.000 52.59
932.75
04/21/2026 PRINCIPAL LIFE INSURANCE COMPA EMP LIFE INSURANCE, MAY 716.000 697.64
04/21/2026 SHARON DUCKWORTH, CPA APRIL 2026 ACCCOUNTING SERVICES 805.000 1,125.00
04/21/2026 SUMPTER TOWNSHIP SUMPTER WATER 923.000 111.45
04/21/2026 THE LIBRARY NETWORK RING CENTRAL/TELEPHONE, BELL20 981.000 508.96
BOOKS & MATLS, BELL20 981.000 9,029.32

9,538.28



04/21/2026 UNIQUE MANAGEMENT SERVICES INC

04/21/2026 WYANDOTTE ALARM COMPANY

05/05/2026 AMAZON CAPITAL SERVICES

05/05/2026 AMAZON CAPITAL SERVICES

05/05/2026 APPLIED INNOVATION
05/05/2026 BECKETT & RAEDER

05/05/2026 CHASE CARDMEMBER SERVICE

05/05/2026 CITY OF BELLEVILLE
05/05/2026 csLp

05/05/2026 DTE ENERGY
05/05/2026 DTE ENERGY

05/05/2026 LIBRARY PATRON

05/05/2026 JOHNSTON ENTERPRISES, LLC
05/05/2026 KANOPY, INC.

05/05/2026 LONG MECHANICAL SERVICE
05/05/2026 LONG PLUMBING CO.

05/05/2026 MCLS

05/05/2026 MICHIGAN LIBRARY ASSOCIATION

05/05/2026 WO0O0D, KATHRYN
05/05/2026 WOODLANDS LIBRARY COOPERATIVE

Total For Fund: 1(

Report Total:

MARCH PLACEMENTS

COMM RADIO MONITORING
COMM FIRE RADIO MONITORING

PROGRAM SUPPLIES
BOOKS & MATLS
PROGRAM SUPPLIES
PROGRAM SUPPLIES
BOOKS & MATLS
BLDG SUPPLIES
PROGRAM SUPPLIES
PROGRAM SUPPLIES
OFFICE SUPPLIES
OFFICE SUPPLIES
OFFICE SUPPLIES
BOOKS & MATLS

OFFICE SUPPLIES
OFFICE SUPPLIES
OFFICE SUPPLIES
OFFICE SUPPLIES

PRINTER SERVICE
BLDG REP MAINT, ANALYSIS 2025052

BOOKMARKS, PROG SUPP, STAMPS
BOOKMARKS, PROG SUPP, STAMPS
BOOKMARKS, PROG SUPP, STAMPS

BELL WATER, FOUR-000167-0000-00
ADULT SRP PROGRAM SUPPLIES
4TH STREET GAS

4TH ST ELECTRIC

BOOK REFUND, MISC

SPRING/SUMMER NEWSLETTER, SO 98709
BOOKS & MATLS

BLDG REPAIRS/MAINT

BLDG REPAIRS/MAINT

CATALOG WKSHOP, KARRIE SMITH
CATALOG WKSHOP, LEANDRO MARTEN

809.001

809.001
809.001

950.002
981.000
950.002
950.002
981.000
775.000
950.002
950.002
730.000
730.000
730.000
981.000

950.002
981.000
775.000
730.000

809.001
806.000

901.005
950.002
727.003

923.000
950.002
921.000
922.000

963.000
901.002
981.000
931.000
931.000

863.000
863.000

MLA CONNECT REGISTRATION, M. SUCHY 65<863.000

MEM CAFE ART PROGRAMS
LABOR LAW POSTERS

950.001
730.000

24.30

165.00
297.00
462.00

479.79
41.46
97.19

101.20
23.22

650.00
70.45
55.63

145.56

119.98
42.68
23.93

1,851.09

0.00
0.00
0.00
146.72
146.72

1,141.73
350.00

90.46
165.02
143.15
398.63

323.24
292.52
719.33
3,986.16

95.88
3,524.00
1,500.00
1,744.00

638.00

60.00
60.00
120.00

25.00

500.00
60.00

61,930.19

61,930.19



LIBRARY PROGRAMS

LIBRARY VISITS 2025/26
April 12,748
Fiscal Year 114,108
TOTAL CIRC 2025/26
April 19,388
Fiscal Year 197,341
ADULT 2025/26
PROGRAMMING

April 243
Fiscal Year 2,603
YOUTH/TEEN 2025/26
PROGRAMMING

April 397
Fiscal Year 4,680
REF. QUESTIONS 2025/26
April 1,896
Fiscal Year 16,434
INTERNET USE 2025/26
April 1,063
Fiscal Year 10,244
YOUTH/TEEN 2025/26
INTERNET

April 295
Fiscal Year 3,071

DIRECTOR’S REPORT
May 2026

April:

2024/25
10,265
121,728

2024/25
20,146
205,884

2024/25

211
1,826

2024/25

219
4,012

2024/25
1,738
16,685

2024/25
1,021
9,720

2024/25

225
2,526

Adults: 33 Youth: 18

% change
24.19%
-6.26%

% change
-3.76%
-4.15%

% change

15.17%
42.55%

% change

81.28%
16.65%

% change
9.09%
-1.50%

% change
4.11%
5.39%

% change

31.11%
21.58%



STAFF: Outgoing staff: Librarian Claire Castle, library assistant James Tabatowski-Bush, and
library clerk Sully Gregoire. The library is hosting a temporary summer employee through the
Michigan Rehabilitation Services Division of the Michigan Department of Labor and Economic
Opportunity. The program is designed to assist high schoolers and graduating seniors who
need extra help in obtaining job skills.

Congratulations to our circulation department head, Lindsay Lore, who just completed her
Masters Degree in Library and Information Science at Wayne State University. Also congrats
to shelver Ross O”Brien who just completed his undergraduate degree.

PROGRAMMING: Class visits to our library are in full swing. Kudos to our youth services
librarians for providing engaging, informative, and entertaining field trips to our local students.
A program on tornadoes by storm chaser Stephen Moore will take place on Saturday, May 16
at 1 pm. In the Garden with the DIA will take place on Thursday, June 4 at 7 pm. A docent
from the Detroit Institute of Arts will describe the symbolism of flowers, plants, and garden
landscapes that appear in the DIA’s collection. As | put the finishing touches on this report, |
am being distracted by the library’s kitten café being held in the storytime room in cooperation
with Friends of Michigan Animal Rescue.

OUTREACH: We are rolling out LibConnect in May and June, where patrons will receive
targeted emails, online newsletters, and information about the library’s events.

ARTICLES OF INTEREST:

“Do Americans Read Print Books, e-books, or Audiobooks More?” (Pew Research Center,
April 9, 2026)

https://lwww.pewresearch.org/short-reads/2026/04/09/americans-still-opt-for-print-books-over-
digital-or-audio-versions-few-are-in-book-clubs/

“The Easiest Way to Save Money on Michigan Attractions” (Awesome Mitten, February 14,
2026)

https://www.awesomemitten.com/michigan-activity-pass/
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annually statewide for a 7 day period
choose from
A

v o0
| IE.ETTF:r

Destinations across upper
and lower Michigan

Find us at
MiActivityPass.org
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4,000,000

Shared items across our libraries for check

out. 50 out of 76 Libraries (plus

branches)

use the shared catalog to make finding
items easier across the service area.

"

3,000,000+

Books and materials transported
across the service region annually,

through our delivery.

R | B

VISIT US ONLINE
TLN.org

,000+

gital materials

checked out and rising
across 58 of the 76 libraries,

i
R
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3.1 Million

Service Population

SERVICE REGION
Eaton, Genesee,
Ingham, Livingston,
Oakland, St. Clair,
Washtenaw, & Wayne
Counties.

MONEY AT WORK
Funding for TLN goes towards making
libraries better in the following ways. Numbers
from actual spend in 24 /25 fiscal year.

Acquisitions &
Cataloging
Databases, 9.4%
Books, Etc.*
24.8%

Delivery
18.9%

Administration §
5.1%

cw) Technology /

SAS Library Catalog k Equipnlent*
21.8% 20-1e

*Pass-through dollars billed to libraries.

SERVICES STATEWIDE

Many libraries outside of our region rely on
TLN services including the following:

Statewide Technology Amazon
Discounts & Services & Prime for
Purchasing Support Libraries



Tornadoes
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Explore the world of tornados with storm
chaser Stephen Moore. Learn about their
formation, structure, and the distinctive
sighatures they leave behind.
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¢ Kiwanis

BELLEVILLE AREA CLUB

OPEN A BOOK
'*JJ f@ n a WW oria ﬁ J Belleville Area
District Library

A commum‘rv CELEBRATION OF 167 a* st.
CHILDREN’'S LITERACY Belleville, MI 48111

a Wednesday, _ &

May 27'" 12-1:30

Every child deserves the chance to read, learn, and grow, but for many children in our community,
that chance is far from guaranteed. Challenges in reading and learning can hold young minds
back before they ever have the opportunity to flourish.

Keynote Speaker: Jenn Richardson,
Belleville Area District Library Outreach Librarian

Panelists include representatives from: Washtenaw Literacy Council; We Shall Read:
Van Buren Public Schools, Plymouth-Canton Community Literacy Council;
Wayne Metro Community Action Agency

-LLEVILLE AREA
STRICT LIBRARY

By

I

Sponsored by: B




: BELLEVILLE AREA
‘DISTRICT LIBRARY

Somatic Practices
4 part series

Wednesday @ 6:30 pm
June 3, 10, 17, 24

Bring your mind and body into alignment with
aseries of one-hour classes focused on somatic

practices. Join us for yoga, meditation, reiki,

breathwork, and chakra visualization. Registration
Required



Docent Jill Wheaton delves into the
rich symbolism of flowers, plants, and

garden landscapes as they appear in
some of the most cherished wortks at
the Detroit Institute of Arts.
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