
Policy for Permanent Art Acquisition, Art Display and Composition of BADL Art Selection Committee 

 

1 

Approved: ____/_____/2017        Revised:   ___/____/20____ 

The mission of the Belleville Area District Library (BADL), is to be a place where we ENGAGE the 

community with dynamic programming and resources, EMPOWER the community by providing 

seamless accessibility to materials and resources, and we ENRICH lives by curating social, literary, 

and/or technological encounters that are unique, educational, and fun!   

We believe art adds meaning and uniqueness to our communities.  It invigorates and enhances 

public spaces.  In support of our mission, the Board of Trustees of the Belleville Area District 

Library welcomes the acquisition of art for its permanent and temporary collections. 

 

BADL ART SELECTION COMMITTEE MEMBERS AND TERMS OF SERVICE:  

The BADL Art Selection Committee will be comprised of seven (7) voting members to include the following 

persons: The Director, two Belleville Area District Library [BADL] Board Trustees, one member of the BADL 

FRIENDS group, one member of the Belleville Area Council for the Arts [BACA], and two artists. 

1. Voting members’ terms of service will be staggered on a 3-year rotating schedule, beginning in January of 

2019; except for the Director who will always be a voting member of this committee. 

2. Initially, the first committee will be comprised of the following: Three members to include one Trustee, 

one FRIEND, and one artist who will serve for one year; four members to include the Director, one 

Trustee, one BACA member, and one artist who will serve for two years. Except for the Director, voting 

members may not serve more than two consecutive 3-year terms. 

3. The voting members of the BADL Art Selection Committee will be appointed as follows: The BADL Chair 

and Director will appoint two Trustees and two artists; the FRIENDS will appoint one member, BACA will 

appoint one member.  

4. The offices of Chair, Vice Chair, Secretary, and Treasurer of the BADL Art Selection Committee will be 

determined by the voting members of the committee. 

5. All monetary donations earmarked for ART in/at the library will be submitted to the Director who will 

account for the monies as a line-item in the annual budget. 

6. The Chair of the BADL Board of Trustees will be included as a member of any ad hoc committee that is 

formed for the express purpose of fundraising. 

METHODS OF ACQUISITION: 

1. All works of art acquired by the Library for its permanent collection shall become the sole property of the 

Library and shall not be encumbered or restricted in any way. Title shall vest in the Board of Trustees of 

the Belleville Area District Library.  

2. Works of art may be added to the collection by any of several methods:  

a. Gift or bequest (the Library will not accept any such item that is not an outright gift) 

b. Purchase 

c. Commission 

d. Exchange 

e. Any other transaction by which clear title to such works of art passes to the Library    
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SELECTION CRITERIA and MISCELLANEOUS GUIDELINES: 

1. The Belleville Area District Library may engage professional artists or consultants to assist in evaluating 

existing works of art.  

2. The potential acquisition of existing works of art will be evaluated according to the following selection 

criteria, some of which may be mutually exclusive:   

a. Artistic merit, including consideration of artistic, social, and historical significance 

b. High artistic standards  

c. Relationship to other works in the permanent collection  

d. Support of the Library’s Mission Statement   

3.  Local or historical considerations:  

a. Local or regional artists  

b. Relates to the Tri-Community area 

4. Physical considerations: 

a. Good physical condition  

b. Scale that is appropriate for specific areas of the building or grounds  

c. Hanging art must be capable of being displayed using the BADL art display system.  

5. Financial considerations: 

a. Estimated costs associated with installation (including site preparation, plaque, unveiling and/or 

dedication event, if necessary) 

b. Estimated costs of proper care, future preservation, conservation, and maintenance  

c. Estimated cost of proper insurance based on a statement of value (i.e., amount of artist’s 

commission or contract, or professional written appraisal of existing works of art)  

6. General considerations:  

a. The Library will not consider any condition imposed by a donor, lender, or seller that contains 

advertising. 

b. The Library will not acquire any materials that attach the condition of periodic or permanent 

display. 

c. The Library must be able to properly insure all acquired works of art. All works of art shall be 

registered. Registration information shall include the following items:  Registration number, the 

year donated and item number in order of receipt. This number will be marked permanently on 

the art object for identification.  A detailed physical description of the work of art.  Photograph(s), 

for purposes of record and identification will be included. 

d. The Library shall be responsible for maintaining all records of an acquired work of art, including a 

copy of the Deed of Gift, registration, an appraisal [if authorized], cataloging and condition 

reports. 

e. Artwork in the permanent collection will be displayed solely at the discretion of the Library. 

f. Artwork in the permanent collection, not currently on display in the Library, can be displayed in 

the staff offices and common areas at the discretion of the Library Director. 

g. A plaque, museum-style signage, or some other similar appropriate device may be affixed on or 

near a work of art, describing the object and listing the donor(s) and other pertinent information. 
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h. The artwork in the permanent collection will be reviewed every five years by the BADL Art 

Selection Committee regarding relevance and appropriateness for the collection, as well as to 

placement within the Library; however, the Board of Trustees, in concert with the Director, will be 

the final decision makers on art placement and/or art removal. 

7.  Guidelines for the Acquisition of Existing Works of Art:  

a. The BADL Art Selection Committee will review and evaluate works of art and make a 

recommendation to the Board of Trustees regarding whether to proceed with the acceptance of 

gifts, bequests, indefinite loans, and/or to purchase works of art. 

b. The BADL Art Selection Committee is responsible for selecting works of art for acquisition, and 

presenting a recommendation to the Board of Trustees of the Belleville Area District Library with a 

statement describing the provenance, quality, and desirability of approving the selection.  

c. Following the recommendation of the BADL Art Selection Committee, the acquisition of all works 

of art must be considered for approval by the Board of Trustees. 

d. If Library funds are used to acquire a work of art, the Library will purchase the art object from the 

seller.  

e. If private funds are used to acquire a work of art, the donor may directly purchase the art object 

from the seller and then present it to the Library. 

f. The donor(s) shall provide the Library with a Deed of Gift, signed by the donor(s) in a form 

approved by the Library. 

8. Guidelines for the Commission of New Works of Art:  

a. Should there be a desire to commission new works of art, the BADL Art Selection Committee will 

develop a fair and open course of action to elicit submissions of art for the library. 

b. Following the recommendation of the BADL Art Selection Committee, the commission of any new 

works of art must be considered for approval by the Board of Trustees. 

c. The Library will not issue appraisals of any kind for works of art. 

d. The Chair of the Board of Trustees and the Library Director may acknowledge gifts and bequests by 

letter. 

9.  Guidelines for Deaccessioning Artwork:  

a. The Library reserves the right to remove artwork from the permanent collection that is judged as 

no longer appropriate for the collection. 

b. The Library reserves the right to dispose of removed artwork as it sees fit. 

c. Criteria include, but are not limited to:   

� Works that are too large to fit into available or prospective locations 

� Situations where cost to repair work exceeds the value of the work itself 

� Works that no longer meet the criteria of the collection 

10.  Intellectual Freedom:   

� Any objections to the content of any display of art at the Library should be submitted in writing 

to the Board of Trustees. All objections will be addressed according to the administrative rules 

and regulations established by the Library. 


